Financial Resources

Filing Your Taxes

Best Practices as You Prepare to
File your Taxes.

Preparing to file your taxes involves a series of steps that can
help ensure accuracy, maximize deductions and credits, and
comply with tax laws. Here are some best practices to
consider as you prepare for tax filing:

Organize Your Documents

Collect all necessary documents such as W-2 forms from
employers, 1099 forms for independent contractors,
investment income statements, and records of any eligible
deductions like educational expenses, medical bills, or
charitable donations.

Understand Tax Changes

Be aware of any tax law changes during the tax year. This

To steer clear of common could include adjustments to tax brackets, deductions, and
credits. Staying informed will help you take full advantage of

mistakes, consider utilizing any new tax benefits.

reputable tax preparation Utilize Tax Software or Professional Help

. . Depending on the complexity of your tax situation, you might
software or Seekmg advice from benefit from using tax preparation software or hiring a tax
.l . professional. Tax software can guide you through the filing
a qualified tax professional. o . .

a P process and help identify deductions and credits. A tax
professional can provide personalized advice and ensure your

taxes are correctly filed.

Maximize Deductions and Credits

Make sure you're taking advantage of all eligible deductions
and credits. This could include education credits, energy-
efficient home improvement credits, and deductions for
charitable contributions. Itemizing deductions might be more
beneficial than taking the standard deduction if your allowable

B l kl expenses exceed the standard deduction amount.
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Contribute to Retirement Accounts

You may still be able to contribute to an IRA for the previous tax year up until the tax filing deadline and possibly
reduce your taxable income. Check the contribution limits and eligibility requirements.

Check Your Filing Status

Ensure you choose the correct filing status as it can affect your tax rates, standard deduction amounts, and
eligibility for credits and deductions.

Report All Income

Report all sources of income, including freelance income, investment income, and any foreign income. Failure to
report income can result in penalties and interest.

Double-Check Your Return

Before submitting your tax return, double-check all information for accuracy. Ensure all numbers are correct and
that you've signed and dated your return. Errors can delay refunds or lead to audits.

File Electronically and Opt for Direct Deposit

Electronic filing is faster, more secure, and often more accurate than paper filing. Opting for direct deposit for any
refunds can also speed up the process.

Plan for Next Year

Consider adjusting your withholdings or making estimated tax payments if you owed a significant amount or
received a large refund. Use this tax season as a learning experience to better prepare for next year.

By following these best practices, you can make the tax filing process smoother, potentially reduce your tax
liability, and avoid common pitfalls. If you're unsure about any aspect of your tax situation, consulting with a tax
professional can provide clarity and peace of mind.
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